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OFFICE OF OPEN RECORPS

A Petition for Review of a determination of your government unit has been filed in the
Commonwealth Court.

It has been preliminarily determined that the questions raised by the Petition for Review may
be determined upon the record made before your government unit. Therefore, the Agency must
forward the record to the Commonwealth Court within forty (40) days after the date the Petition
for Review was served upon you.

Pa.RAP. 1951 and 1952 provide the standards for preparation, certification and
transmission of the record.

The address to which the Agency is to transmit the record is set forth on the next page of this
notice.

NOTICE TO COUNSEL

A copy of this notice is being sent to all parties or their counsel indicated on the proof of
service. The appearance of any such counsel has been noted on the record of the
Commonwealth Court. Counsel has thirty (30) days to praecipe to withdraw such appearance
pursuant to Pa.R.A.P. 1514 (d).

If any motions or applications are filed pursuant to the appellate rules, you must include with
such motion or application a proposed order. Any answers filed pursuant to said motions must
also include a proposed order. The Commonwealth Court docket number must be on all
correspondence and documents filed with the Court.

The addresses to which you are to transmit documents to this Court are set forth at the end
of this notice.

If you have special needs, please contact this Court in writing as soon as possible.



